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Instructions for Interim Faculty Searches 

 
The term "interim faculty members" covers those positions often referred to as "temporary," or 
"adjunct," or "visiting." It covers all faculty who are not in tenured, tenure-track or in continuing non-
tenure-track positions. 

 
 
Requesting an Interim Position 
Department chairs are expected to request approval for interim slots during the annual department 
staffing and curriculum meeting with the Provost which takes place in the fall of the year proceeding 
the academic year in which the interim appointments are being requested. Once the Provost has 
reviewed the staffing and curriculum plans and the departmental budget requests, the Provost will 
notify each chair of the position(s) which have been funded. Unlike searches for tenure-track and 
continuing non-tenure-track positions, neither the Committee on Appointments nor the faculty 
diversity liaison need be involved. Chairs may contact the latter for advice on best practices. 

Advertising Procedures 
After receiving authorization from the Provost for an interim appointment the department will submit a 
draft ad for review to the Associate Provost for Administration. Advertisements should contain the 
name of the department, field, number of courses, special qualifications/criteria (e.g., Ph.D. in hand, 
prior teaching experience), materials to be submitted (e.g., cover letter and curriculum vitae 
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