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STAFF VACATION POLICY 
 
 

A. Purpose  
 

The Staff Vacation Policy is to provide employees with paid time for 
scheduled time away from work. 

 
B. Effective Date 
 

The effective date of the Staff Vacation Policy, as revised, is January 1, 
2016. It supersedes all previous staff vacation related plans. 

 
C. Eligibility 
 

These provisions apply to all staff members of the College who are 
classified as regular full-time or regular part-time staff members. 
Miscellaneous temporary staff members and student employees, full-time 
and part-time, are not eligible for paid time off under the Staff Vacation 
Policy. 
 

D. Vacation Accrual 
 

1. 








